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DI STRI CT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses highly responsible positions in fire
departnment operations, the primry duty of which is managi ng t he
fire suppression activities of the department on an assigned
shift.

District Fire Chiefs respond to all fire and emergency calls
recei ved and direct enmergency scene activities on their assigned
shift. Enpl oyees of this class also have the primry
responsibility for supervising the subordinate personnel on
their assigned shift, inspecting buildings for fire hazards, and
performng pre-fire planning. District Fire Chiefs have the
authority to work i ndependently and have their work revi ewed by
t he Assistant Fire Chief.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages the operation of the fire departnent on an assigned
shift by conducting inspections of various divisions of the
departnment, evaluating the effectiveness of the divisions, and
t aki ng appropriate action to correct or inprove problem areas.
Recommends policies, goals and objectives for consideration by
a superior officer. Plans and organi zes departnmental operations
having to do with personnel, equi pment, and apparatus. Monitors
and eval uates | ocal conditions which may becone fire or safety
hazards. Studies new | aws, regul ations, ordinances, and court
rulings relating to fire departnment operations to determne if
changes in departnmental procedures are needed. Keeps infornmed
on nodern fire fighting methods and adm nistrative practices.
Recommends changes in departnent operations that will help the
city to obtain favorable | SO ratings.

Responds to all fire and emergency calls on an assigned shift
for which the departnent is answerable, either in person or
t hrough a designated subordinate. Directs energency scene
activities until relieved by superior officer. Perforns size-up
and directs subordi nate personnel at the scene of an enmergency
in rescue, forcible entry, ventilation, nozzle and hose
handl i ng, protection of exposures, fire extinguishnment,
sprinkler and standpi pe systens, water supplies, salvage and
over haul , and enmergency nedical services. Takes charge of all
safety procedures at the scene of a fire or enmergency.
Participates in the handling of emergencies involving hazardous
materials. Assists in maintaining communications between the
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fire scene and other authorized personnel. Secures the fire
scene and collects and |abels evidence of suspected arson.
Personal ly acts as part of the fire attack team when necessary.
Provides for the needs of the energency personnel at the scene
of a fire. Acts as coordinator between firefighters and ot her
enmer gency personnel at the scene of an incident.

Supervises fire departnent per sonnel by overseeing and
eval uating the work performance of subordi nates and review ng
reports witten by subordinates. | nvestigates conplaints
agai nst departnment personnel and fornul ates a recomrendati on for
reply to conplaint or for action to be taken. Hol ds neeti ngs
for the purpose of receiving reports and dissem nating
information. |Inspects the appearance of assigned equi pnmrent and
per sonnel . Assigns duty areas and approves | eave. Wites
enpl oyee eval uation reports and di scusses work performance with
subor di nat es and superiors. Provides assistance to subordi nates
in technical areas of woirk and counsels enployees who are

experiencing work problens. Resol ves enpl oyee conpl aints and
gri evances. Mai nt ai ns di scipline by counseling enployees and
recomendi ng disciplinary action to the appointing authority.

Conducts training in pre-fire planning. Col l ects information
for pre-fire planning by beconmng famliar with all area
features which m ght become inportant in a fire or enmergency
situation. Inspects or directs the inspection of buildings to

determ ne the existence of potential fire hazards. Researches
t he best met hods of handling specific fire department tasks such
as testing fire hydrants, and sees that such jobs are either
contracted for or assigned to qualified departnent personnel.

Supervises the general care and nmintenance of firefighting
appar at us and equi pnent, vehi cl es, communi cati ons equi pnent, and
fire departnment property. I nvestigates all accidents or
complaints involving departnment equipnent or personnel,
det erm nes cause and makes recommendati ons on procedure to avoid
future accidents. Arranges for needed repairs and nmai nt enance or
assigns such qualified departmental personnel. Mai nt ai ns
inventory of supplies and equi prment.

Assists in the preparation of the departnental budget by hel pi ng
conmpile and organize the data needed to prepare the budget.
Wites reports, conpletes any fornms and records required, and
prepares LFIRS reports. Conpiles and organi zes data needed for
reports. Mai ntains records on personnel training including
classroominstruction and drills and evol utions.

| nfornms the public about the work of the fire departnment by
means of tal ks, denonstrations, and distribution of literature
to schools, civic groups, and citizens. Participates in special
projects designed to inprove the public inmage of the fire

depart nent. Acts as departnent representative to the news
medi a, releasing informati on and answering questions concerni ng
the work of the fire departnent. Participates in conferences,
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conventions, and other educational neetings as required.
Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application for adm ssion to
the test.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must have a valid Louisiana driver's |icense.

Must be a regular and pernmanent enployee in the class of Fire
Captain with at least three (3) years in the class with the
departnment i mmedi ately preceding closing date for applicationto
t he board.
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